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KOJEKC
ITHKH U CJ1y’eGHOro nopeaeHusi paboOTHHKOB
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JAOTOJIHHTEJILHOI0 00pa3oBaHusi
«/lerckas mkoaa uckyceTs umenn M.A. banakupesa»

ropoaa fpocaas.s

1. O0uHe noJoKeHHs

1.1. Komekc 5THKH M CIy>KeOHOTO TOBeleHUs pabOTHHKOB MYHHIIMITATBHOIO
YUPEeXIEHHUs JOMONHUTENPHOTO 00pa3oBaHusi «JleTckas IIKoaa HMCKYyCCTB HMEHH
M.A. Banakupesa» ropoza Slpociasns (nanee - Kogexc) paspaboraH B COOTBETCTBHH
¢ nonoxenusmu Koucruryuuu Poccuiickoit ®enepanuu, TpymoBoro Kkoxexca
Poccuiickoii @Denmepanuu, 3akOHa O TNPOTUBONEHCTBMM  KOPPYIIHH, HHBIX
HOPMATHBHBIX IIpaBOBbIX akToB Poccuiickod @ezepannu, U OCHOBaH Ha
O6IIeNPU3HAHHBIX HPABCTBEHHBIX NPHHLMIIAX U HOPMax POCCHHCKOro odliecTsa M
rocyaapcraa

1.2. Komekc mpencrasnser coboi cBoA  0oOmHUX  MPOQeCccHOHAIBHBIX
MPUHLMIIOB W IPaBUI IIOBEIEHHs, KOTOPHIMH HAUIEKUT PYKOBOACTBOBAThCH BCEM
paboTHHKaM He3aBUCHMO OT 3aHMMaeMOM HOJKHOCTH.
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1.3. Kaxnapii pabOTHUK JIOJKEH MPpUHUMATh BCE
HeoOXoIMMbIe Mepbl s cobmonenus nonoxkenuin Koaekca, a Ka)K[bl I'paXkIaHWH
Poccuiickoit @eepaliy BrpaBe 0Ku1aTh OT pabOTHHKA MOBECHHUS B OTHOLICHHAX C
HEM B COOTBETCTBMH C ronoxeHusaMu Komekca. '

1.4. Kogekc choyxurT (QyHZamMeHToM s (OpMHUPOBAHHMA pabounx
B3aMMOOTHOLICHU B OpPraHM3alii, OCHOBAHHBIX Ha OOLIENPUHATHIX HOPMaX MOpaiH
¥ HPaBCTBEHHOCTH.

1.5. Kozmekc mpusBaH MOBBICUTH 3Q(EKTHBHOCTE BbINOTHEHHS paboTHUKaMH
CBOMX TPYIOBbIX OOsf3aHHOCTeil. 3HaHWe W COOIIOICHHE pabOTHUKAMH IOJIOXKEHHH
Konekca SBISETCS OJHUM W3 KPHTEPHEB OLEHKH KauecTBa MX MPO(peCCHOHATbHOHU
AeSTeIbHOCTH U TPYAOBOM JUCUUIUIAHBL

2. OcHoBHbIE 00SI3aHHOCTH, NPHHIHIIbI
H IpaBHJIA CJIyAKeOHOro noBeleHusi padOTHHKOB

2.1. JlesTenpHOCTh OpraHM3ald W ee PabOTHHKOB OCHOBBIBACTCS HA
CIeYIOIIMX TIPUHIUNAX MPoheCcCHOHaTbHON ITUKMU:

— 3aKOHHOCTD;

— npodeCcCUOHATH3M,

— HE3aBUCUMOCTB;

— 100pOCOBECTHOCTD;

— KOHOUAESHIMAIBHOCTD;

— UH(MOPMHUPOBAHHE,

— 3¢ peKTUBHbINH BHYTPEHHHH KOHTPOJIB;

— CIIPaBEUINBOCTE;

— OTBETCTBEHHOCTb;

— OOBEKTUBHOCTE;

— JloBepHie, yBaKeHHe U 100pOXKeIaTeIbHOCTh K KOJLIeraM 1o padore.

22 B coorBercTBMM co crarbeii 21 Tpymosoro kozmekca Poccuiickoit
denepanuu pabOTHUK 00A3aH:

— 106pPOCOBECTHO MCIOIHATH CBOM TPY/OBbIE OOS3aHHOCTH, BO3NOKCHHBIC HA
HEro TPYIOBBIM JI0IOBOPOM;

— co0monaTh NpaByiia BHYTPEHHETO TPYI0BOIO pacropsiika;

— cobmoaaTs TPYAOBYIO JUCHHUILIAHY

— BBIMOJIHATE YCTAHOBJIEHHBIE HOPMBI TPY/a;

— cobnroars TpeGOBaHMA MO OXpaHe Tpyaa M obecrieyeHHio 0e30MacHOCTH
Tpyaa;

— GepexHO OTHOCHTbCS K HMyllecTBY paboronarens (B TOM dHCIe K
MMYILLECTBY TPEThUX JIHLL, HAXOJAIIeMycs y paboTozaTelis, eciu paboTonaresb HECET
OTBETCTBEHHOCTH 33 COXPAHHOCTB ITOr0 MMYIIECTBA) U JPYTrHX PabOTHUKOB;
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— He3aMeUIMTEIbHO COOOLIUTH pabGoToziareso nubo

HEeTOCPeJICTBEHHOMY PYKOBOAMTENIO O BOZHMKHOBEHUH CHUTYyalWH, peACTaBIsIoLIEHR
YIpo3y JKHU3HU M 30POBBIO JIHOJIEH, COXPAHHOCTH MMYLIECTBA pabotozarens (B TOM
yrclle UMYIIecTBa TPETHUX JIHLI, HaXOJsIIerocs y paborozarens, ecnu paboroaarelb
HeceT OTBETCTBEHHOCTb 32 COXPAHHOCTh 3TOTO UMYILECTBA).

2.3. PaGOTHMKY, cO3HABas OTBETCTBEHHOCTH Iepe/l IPakKIaHaMH, OOIIEeCTBOM
¥ rOCyapcTBOM, IPU3BAHbIL:

— HCXOIUTh U3 TOTO, YTO NPU3HAHHME, COOMIOACHHE M 3allliTa MpaB U CBOOOK
YesIoBeKa M PakJIaHMHA ONPEeIeNIAI0T OCHOBHOM CMBICIT U COIEPKAHUE AeATEIBHOCTH
OpraHu3aluH;

— cobmonars Konctutyumio Poccuiickoii  Pelepauny, 3aKOHOAATEIbCTBO
Poccuiickoit ®enepaumu u SpocnaBckod o0macTd, He J0MYCKaTh HapylICHHE
3aKOHOB ¥ WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB HCXOISl M3 IOIMTHYECKOH,
KOHOMHUYECKOH 11eJ1eco00pa3HOCTH TMO0 110 MHBIM MOTHBAM;

— obecreunBath 3G HEKTUBHYIO pabOTy OpraHu3alky;

— OCYLLECTB/ISTh CBOIO JIESTENbHOCTh B TpeJeNax MpeaMera M Lelnen
JeATENILHOCTH OpraHu3aluy,

— [IPY MCTIOJIHEHWHM TPYIOBBIX O0S3aHHOCTEH HE OKa3bIBaTh MPEANOYTeHHS
KaKuM-TH00 podeCcCHOHAIbHBIM UM COLMAIbHBIM IPYIIaM U OpraHM3alusM, OBbITh
HE3aBUCHUMBIMU OT BIMSHUS OTAEIBHBIX TIpaxaaH, Npo(ecCHOHANbHbIX HIIH
COLIMAJIBHBIX I'PYIIT U OpraHu3alnm;

— HCKJTIOUaTh JIeHCTBHS, CBA3aHHBIE C BIMUSHUEM KaKMX-TMOO JIMYHBIX,
MMYLIeCTBEHHbIX  ((DMHAHCOBBIX) M HMHBIX ~ MHTEPECOB,  MPEMATCTBYIOIIMX
J06POCOBECTHOMY HCIIONHEHNIO HMH JOKHOCTHBIX 00sS3aHHOCTEH;

— cobmonaThk 6ecrnprucTpacTHOCTD, UCKIIIOUAIOLIYI0 BO3MOXHOCTh BIMAHUS Ha
HX [1eSTENbHOCTD PEIICHUH TOINTHYECKUX MTapTHil ¥ 061IeCTBEHHBIX 00bEIMHEHHH;

— cobmonarh HOpMBI  NPO(ECCHOHANBHOM OTUKM M TpaBuld JIEN0BOTO
MOBEJICHUS;

— IPOSIBNIATH KOPPEKTHOCTb i BHUMATEIbHOCTh B OOpAllleHHH ¢ rPaXIaHaMu 1
JO/DKHOCTHBIMHU JIMIIAMH,

— NPOSIBIIATH TEPIUMOCTh M YBaKeHHE K O0bIYasM M TPaAMLMAM HApPOLOB
Poccud M JAPYIMX TOCYAapcTB, YYMTBHIBATH Ky/IbTYPHbIE H HHbIE OCOOCHHOCTH
pA3IMUHBIX JTHUYECKUX, COLMANBHBIX TPYMNN U KOH(ECCHH, crocoOCTBOBATh
MEKHALIMOHAIBLHOMY U MEKKOH(eCCHOHAIBHOMY COITIacHIO;

— BO3JIEP)KMBATLCSl OT [OBEIEHUs, KOTOpOEe MOIVIO Obl BbI3BaTh COMHEHHE B
NI06pPOCOBECTHOM HCIOIHEHUH PabOTHUKOM TPYIOBBIX 00s3aHHOCTEH, a TaKKe
u3beraTb KOH(QIUKTHBIX CUTYalldi, CIOCOOHBIX HAHECTH YIIEPO ero penyTalld Wid
aBTOPUTETY OpraHU3ALINY;



-
— HE HCITI0JIB30BaTh JOJI’KHOCTHOEC ITOJTIOKECHHEC ISt

OKa3aHUs BIMSHUS HA JESTEIbHOCTh FOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMOyIpaBlI€Hus, OpraHU3allMi, JOKHOCTHBIX JIMII M TpaXkJaH IIpH peLIeHHH
BOINIPOCOB JIMYHOTO XapakTepa; |

— BO3JEPXKUBATLCS OT ITyOJMYHBIX BBICKA3bIBAaHUM, CYXKIEHUH U OLEHOK B
OTHOILIEHHUHU JIEATEeIbHOCTUA OPraHM3allMH, PYKOBOAMUTEIS OpPraHH3allid, €CJIM 3TO He
BXOJIUT B JOJDKHOCTHBIE 00513aHHOCTH pabOTHUKA,;

— coOrofiaTh YCTAQHOBJIGHHbIE B OpraHM3alluM IIpaBujla IIPeAOCTaBIICHHUS
ciyxeOHOM UHOPMALMU U ITYOIMYHBIX BBICTYTIEHUH,

— YBQXHUTEIBHO OTHOCHTBCS K JE€ATEIbHOCTH IpEACTAaBUTEJIEH CpENCTB
mMaccoBoi nHpopmalmu no nHpopmupoBaHuio obiiecTBa 0 padbore opraHu3alnuu, a
TAK)K€ OKa3bIBaTh COJCHCTBME B [IOJyY€HUM [IOCTOBEpHOHW HHGpOpMAalMKU B
YCTaHOBJIEHHOM IOPSIJIKE;

— MPOTHBOJEHCTBOBATH MPOSIBIEHUSIM KOPPYIIMHA U NPEANPUHUMATE MEPHI 110
ee npoduiIaKkTUKe B  IOpsAKe, YCTAHOBIEHHOM  3aKOHOJATEIbCTBOM O
MPOTUBOAEHCTBUN KOPPYIILIUH;

— [IPOSBIIAT, TNPU  HUCIOJHEHUM TPYAOBBIX OOS3aHHOCTEH  UYECTHOCTH,
OecrpUCTPacTHOCTh M CIPaBeNIMBOCTh, HE JOIMYCKATh KOPPYMNIMOHHO OIAcCHOro
noBeaeHus1 (MOBEJEHUS, KOTOPOE MOXKeT BOCHPUHUMATHCS OKPYXAIOIIUMHU Kak
obellaHyue WM MPeUIOKEHUE Jaud B3ATKH, KaK COINlacue MPUHATH B3ATKY WM Kak
npockba O jade B3ATKH THUOO Kak BO3MOKHOCTH COBEPIIMTh MHOE KOPPYNLHOHHOE
NpaBOHApPYILIEHUE).

2.4. B uensix npoTUBOAECUCTBUS KOPPYNLUUH paOOTHUKY PEKOMEH]y€eTCs:

— yBeIOMJISITH paboTozaresis, OpraHbl IPOKYpaTypbl, NPaBOOXPAHUTE/ILHBIE
opradbl 000 Bcex ciy4asx oOpailleHus K PaOOTHHKY KaKuX-THOO IHUI B LEJAX
CKJIOHEHHS K COBEpLUEHHUIO KOPPYITLIUMOHHBIX [IPaBOHAPYLIEHUH;

—He T[OoIyyarb B CBSI3M C KCIIOJHEHUEM TPYIAOBBIX OOS3aHHOCTEN
BO3HAarpaxaeHus OT (U3NYECKMX M IOPUAMYECKUX JHI (IIOJapKH, IEHEXHOE
BO3HArpakJeHue, ccybl, yCIyrd MaTepualbHOIO XapakTepa, IaTy 3a pa3Bje4eHus,
OT/IbIX, 38 II0JIb30BaHHE TPAHCIIOPTOM U MHbIE BO3HATPAKICHHUSA);

— IPUHAMATH MEpBI 110 HEIOINYyLIEeHHIO BO3HUKHOBEHHUS] KOH(IMKTa HHTEPECOB
¥ yperyJIupOBaHHUIO BOZHUKIIMX CIy4aeB KOH(IMKTA MHTEPECOB, HE JOIyCKaTh IpH
HCIIOJTHEHHH TPYAOBBIX 00s3aHHOCTEH JIMUHYIO 3aMHTEPECOBAHHOCTH, KOTOpas
NPUBOAMT HWIIK MOXET MPUBECTH K KOH(IMKTY HMHTEPECOB, YBEIOMIIATH CBOEro
HEIOCPEJICTBEHHOr0 PYKOBOAMTENS O BO3HMKILEM KOH(JIMKTE HHTEPECOB HIH O
BO3MOKHOCTH €r0 BO3HUKHOBEHHMSI, KaK TOJILKO eMy CTaHeT 00 3TOM M3BECTHO.

2.5. PaGoTHUK MOXeT 00pabaThiBaTh U NepeaaBarhb CIyKeOHy0 MH(OOPMAIHIO
py COOJFOIEHHH JICHCTBYIOIIMX B OpraHU3alM¥ HOPM M TpeOOBaHMM, NMPUHATHIX B
COOTBETCTBHH C 3aKOHOJaTenbecTBOM Poccuiickoit dejepanuu.
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PaGotHuk 00s3aH NpPUHUMATE COOTBETCTBYIOLIME Mepbl o

obecrieyeHH0  0€30MacHOCTH UM KOHOUASHLUMaIbHOCTM  MHOOpMAlMM, 34
HECAHKLIMOHMPOBAHHOE pa3IiallieHHe KOTOPOiH OH HeceT OTBETCTBEHHOCTh WU (M)
KOTOpasi CTajla M3BeCTHA €My B CBS3M C UCIOJHEHHEM UM TPYIOBBIX O0S3aHHOCTEH.

2.6. PaboTHUK, HaJleJICeHHbIN OpraHU3alMOHHO-PaCIIOPAIUTEIbHBIMU
[TOJTHOMOYMSAMM 10 OTHOILEHHUIO K JIPYrUM pabOTHHKaM, JOKeH CTPEeMHThbCs ObITh
18 HUX 0o6pasioM npodeccroHanu3ma, 6e3ynpedHoil permyTaiuuu, crnocobcTBOBaTh
(GopMHpOBaHHIO B OpraHu3aluu JUOO ee MojpasjieNeHuH OJIaronpusTHOro JUIs
3¢ bexTUBHON paboThl MOPAILHO-TICUXOIOTHYECKOTO KITHUMaTa.

2.7. PaboTHUK, HaJleJIeHHbIH OpraHU3allMOHHO-PACTIOPSAAUTEIbHEIMU
MOTHOMOYMSIME 10 OTHOIIEHUWIO K APYTHM pabOTHHKAM, NIPU3BaH:

— IPUHUMATh Mepbl 110 MPEAyNPEKACHHIO KOPPYIILHH, & TaKKe Mepbl K TOMY,
yTOOBl MOAYMHEHHBIE €My pabOTHMKM He OONYyCKalld KOpPPYIUHMOHHO ONacHOro
MOBEJEHUSI, CBOMM JIMYHBIM T[IOBEJIGHUEM  [10/1aBaTh IIPUMEP  YECTHOCTH,
OecrnpUCTPacTHOCTH U CIIPaBEJIMBOCTH;

—He JOINyCKarb CIy4aeB [PHUHYKIeHUS pabOOTHUKOB K Y4YacTHIO B
NeSATeNbHOCTH MOJUTHYECKUX MapTHit, 001IeCTBEHHBIX 00BbEANHEHHH U PETMTHO3HBIX
OpraHM3alui;

— B [pejie/iaX CBOMX ITOJTHOMOYUI NPUHUMAThH MEpPBI [0 MPEIOTBPAIICHHIO U
YPEry/IMPOBaHUIO KOH(IUKTAa MHTEPecOB B Cly4Yae, €ClId €My CTall0 M3BECTHO O
BO3HMKHOBEHHH Y paOOTHHUKA JTMYHON 3aMHTEPECOBAHHOCTH, KOTOpas MPUBOIUT WIIH
MOJKET MPUBECTH K KOH(PIUKTY UHTEPECOB.

3. PexkomenjareiibHble 3THYECKHE MPABHJIA NOBeJIeHNs pabOTHUKOB

3.1. B cBoeM moBeieHWH pabOTHUKY HEOOXOAUMO  HMCXOAWTH W3
KOHCTUTYLMOHHBIX ITOJIOKEHUI O TOM, YTO 4eJoBeK, ero npasa ¥ CBOOO/IbI ABJIAKOTCS
BBICIIIEH [EHHOCTBI) M Ka)K[bIM I'pakAaHUH MMEET IPaBO Ha HENPUKOCHOBEHHOCTH
YaCTHOM KU3HH, JTUYHYIO U CeMeHHYyIO TalHy, 3allMTy YeCTH, JOCTOMHCTBA, CBOETO
JI00pOro UMEHH.

3.2. B cBoeM noBeneHun pabOTHUK BO3AEPKUBAETCS OT:

— 11000r0 BHa BbICKA3bIBAaHWM U JEUCTBUM JMCKPUMHUHALMOHHOIO Xapakrepa
[0 MpU3HAKaM TI0Ja, BO3pacTa, pachl, HALMOHAJIBHOCTH, $3bIKa, IPa)KIaHCTBA,
COLMAIbHOTO, MMYIIECTBEHHOIO HJIM CEMEHHOro IIOJIOKEHHS, MOTUTHISCKUX HIIN
PEJIMTHO3HBIX NPEANOYTEeHUH;

—rpy0OCTH, TPOSBICHUH NpPeHeOpeKUTEIbHOIrO  TOHA, 3aHOCYHUBOCTH,
NpEeAB3sATHIX  3aMEYaHWi, TNpeabsBIeHHs  HENPaBOMEPHBIX,  HE3aCTyKeHHBIX
OOBMHEHUN;
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— yrpos, OCKOpPOUTENIBHBIX BBID@KEHUH WIJIM DEIUIMK, JIeHCTBHH,
[PENATCTBYIOLUIMX HOPMAaIbHOMY OOIIEHHMIO MK MPOBOLUPYIOUIMX NPOTHBOIPABHOE
MOBEJIEHUE;

— NPUHATHS [THIIH, KyPeHUs. BO BpeMs CIIyXKeOHbIX coBellaHuit, beces1, HHOTO
CITy)keOHOTO OOLIeHHSs C rpaXklaHaMu.

3.3. PaGoTHuKM NpH3BaHbl CIIOCOOCTBOBATH CBOMUM CIIy)KEOHBIM MOBEJCHHUEM
YCTAaHOBIEHUIO B KOIUIGKTUBE [ENOBBIX B3aMMOOTHOIUCHMH H KOHCTPYKTHBHOIO
COTpYAHHYECTBa APYT C APYTOM.

PaboTHUKHM JOMKHBI OBITH BEXKJIMBBIMHU, 100pOXKeNaTeIbHBIMH, KOPPEKTHBIMH,
BHUMAaTeJIbHBIMH U IPOSIBISATH TEPIUMOCTD B OOIIEHUH C TPaKIaHaMyi ¥ KOJUIEraMu.

3.4. Buewmnuii Bua pabOTHHKA IIPU MCIIOMHEHUU MM TPYAOBBIX 00s3aHHOCTEH
B 3aBUCHUMOCTH OT YCJIOBUH TpYyILOBOH OEATEIBHOCTH JOJDKEH croco0CcTBOBATh
YBOKUTEIbHOMY  OTHOLIGHMIO TIpak[IaH K OpraHusanuy, a Takke, Ipu
HeOOXOAUMOCTH, COOTBETCTBOBAThH OOUIENPHUHITOMY JeJ0BOMY CTHIIKO, KOTODBIH
OTVINYAIOT CHAeP)KaHHOCTh, TPAAULMOHHOCTD, AKKYPaTHOCTb.

4. OTBeTCTBEHHOCTH 3a Hapyuienue nojoxenuil Kogexca

4.1. Hapyumenue paGoTHUKaMu nojoxeHuil Hactosuero Koxekca moanexur
MOPANEHOMY OCYXJIEHHIO Ha COOpaHUsIX (COBEIIaHUAX, KOH(EPEHIHsX), a B CIy4asX,
[PeIyCMOTPEHHBIX (hellepajbHBIMUA 3aKOHaMH, HapylleHue mnojoxenuii Konexca
BJIeUEeT PUMEHEHUE K PabOTHUKY Mep IOpHIMYECKON OTBETCTBEHHOCTH.

4.2. Cobmonenue paboTHHKOM monoxkeHud Kopekca yd4WThIBaeTCsA IIpH
Ha3HAYEHUHM TMOOILPEHHH, NPU HAJIOKEHHN IUCUMIIMHAPHBIX B3bICKAHWH, a TAKXKe
npu oteHke 3GHeKTUBHOCTH €ro AeATeIbHOCTH.

4.3. Hapyurense  mpaBuUl ~ AHTHKOPPYNIMOHHOTO  TOBEIACHWA  BIEYET
MpOBeleHHe CITy)eOHOro pPacclefoBaHus MO OOCTOSTENbCTBAM BOSHUKHOBEHHS
KOPPYHIIMOHHO-OIIACHOM CUTYaIIHH.

4.4. PabOTHUKHU B 3aBUCHMOCTH OT TSDKECTH COBEPIIEHHOIO MPOCTYIKa HECYT
JUCLUIUIMHAPHYIO, aJAMHHHCTPAaTUBHYIO, TPaXAaHCKO-IIPABOBYIO M YIOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUHU ¢ 3akoHOAaTeIbeTBOM Poccutickoil denepaiyu.

4.5. Ecnu pabOTHHUK He yBepeH, Kak HeOOXO0IMMO IMOCTYIIUTh B COOTBETCTBUHU C
HacTosiuM KomeKkcoM, OH J0/KeH 06paTuThes 3a KOHCY/IbTauuel (pa3bACHEHUSIMHU)
K CBOEMY HEMOCPEICTBEHHOMY PYKOBOAMTENO JUOO B KaJApOBOE UIIH IOPHIMYECKOE
rnojpaszie/ieHie OpraHu3alyd, JTU00 K JOJDKHOCTHOMY IIMIlY, OTBETCTBEHHOMY 3a
peanu3aio AHTUKOPPYTUHMOHHOH MOTATUKH.



